
MAXWELL SCHOOL DISTRICT FACILITY USAGE AGREEMENT

The purpose of this document is to establish clear‑cut guidelines and an agreement regarding the use of Maxwell School District facilities by outside groups and organizations.  Asterisks (*) mean further information or explanation is provided below.

THE CAFETERIA (4‑HOURS)
$20 Use Fee *

$30 Deposit **

THE CAFETERIA AND/OR KITCHEN (4‑HOURS)
$36 Use Fee *

$50 Deposit **

THE GYM OR AUDITORIUM (4‑HOURS)
$36 Use Fee *

$50 Deposit **

THE MULTI‑PURPOSE BUILDING CLASSROOMS OR LIBRARY (4‑HOURS)
$20 Use Fee *

$30 Deposit **

THE TEEN CENTER/BEARS DEN (4-HOURS)
$25 Use Fee*

$30 Deposit**

NO FOOD OR DRINKS WILL BE ALLOWED IN THE MULTI‑PURPOSE BUILDING EXCEPT IN THE FRONT FOYER
*USE FEE
A minimal use fee is charged for building usage.  With the exception of the gymnasium, it does not cover the cost of electrical use.  When the gymnasium is used in combination with or without other facilities actual meter reading will determine the electrical charge.  
**DEPOSIT
The deposit is refundable, providing the building and restrooms are sanitary, no damage has been done to the property, and it is secured.  The use of school maintenance personnel and cafeteria personnel is mandatory to assure proper standards (please see additional requirements below). Additional monies may be charged if damage is done to the property and the amount of the deposit is not sufficient to cover that damage.


ADDITIONAL REQUIREMENTS 

SCHOOL MAINTENANCE, CAFETERIA PERSONNEL & TRAINED STAFF
School maintenance, staff and cafeteria personnel are hired and paid by the district to provide services which support curricular and extra‑curricular activities. They have full‑time assigned responsibilities and work schedules to provide services for the health, safety, and well‑being of our students.  They are not obligated, nor should be assigned to set‑up, work or provide clean‑up for other organizations using district property.  This is something they may do on their personal time, if they choose, and they, thus have the right to charge independently for their efforts.

Since our maintenance personnel, cafeteria personnel and staff members (please request a list of names from the administration office) are aware of the risks involved, experienced and trained to handle and maintain school district equipment, utilities and the facilities we must insist that their services be utilized for all activities outside the scope of their regular work, not only to assure that district property is secure and used properly, but for the safety and general welfare of those attending events on school property.  Maintenance personnel, cafeteria personnel and other trained staff members will be responsible to the group requesting the use of the facilities when working on their own time.

Therefore, it will be mandatory that school maintenance personnel be used to provide any set‑up involving school district property.  Secondly, they must be present or be accessible to control environmental heating, cooling , lighting arrangements, building opening and closing.  Thirdly, school personnel  must be used or must inspect that proper sanitation clean‑up methods have been used.

It will also be mandatory that school cafeteria personnel or trained school staff be used to supervise any food preparation which involves the use of the school district property to assure compliance with current New Mexico Health, Environmental, Sanitation and Safety Standards.  

FOOD VENDORS
The sale of homemade food items on school district property will be restricted to baked goods only.  Sale of other food items MUST obtain a food permit from NMEID (New Mexico Environmental Improvement Division) located in Raton, NM .  A permit can be obtained from the school administration office.  Verification of this permit will be required when placing the deposit.  

ALCOHOL, DRUGS, WEAPONS
Under New Mexico State Law and Maxwell Municipal School Policy the possession and/or use of alcoholic beverages, or unlawful drugs on district/state property is strictly prohibited.  The possession of a weapon or fire arm on district/state property is also strictly forbidden.  Any group or business which desires use of district facilities must assure the district that adequate supervision will be provided for the safety, protection and security of those in attendance.  The Village Police, Colfax County Sheriff's office and or the NM State Police must be contacted for security and safety assistance at activities to which the general public is invited.

SECURITY AND LIABILITY RISKS
Upon placing a deposit, the group sponsor will be required to sign an insurance liability release.  This will release the district from any and all liability in case an accident occurs to anyone during the activity, since it is a non‑school function.

In the event of property loss or damage, the district reserves the right to utilize the full amount of the deposit if necessary, for recovery, repair, or replacement, and to charge the group using the facility for the remainder of the balance necessary for complete restoration of district property.

WAIVERS
Usage fees and deposits may be waived be administration for certain groups or community sponsored non‑profit events or activities.  Food preparation, personnel, proper food permits, liability release and security requirements may not be waived because they involve state and local laws, and therefore the safety, health and well‑being of our students and the general public.

USER AGREEMENT
I have read the attached usage agreement, made necessary arrangements required, and agree to comply with all district requirements as stated:

_______________________________________                                        ____________________________

Signature of Group Representative                                                          Date

Exact facility/ies to be used _________________________________________________________________

Date/s to be Used __________________________________

Hours: Beginning _________________     To ___________________

__________ Maintenance arrangements have been made

__________ Food permits have been obtained (if needed)

__________ Cafeteria personnel or trained staff members arrangements have been made (cafeteria usage)

__________ Security arrangements have been arranged

__________ Deposit has been paid

__________ Usage fee has been paid

__________ Liability form has been signed 

Approved: ______________________________________________       Date _______________

                   Superintendent
SAVE HARMLESS AGREEMENT AND COVENANT NOT TO SUE
I, ____________________________________ in consideration of being permitted to use the facilities of the

     (Name of Individual or Organization)

Maxwell Municipal School District for the purpose of ___________________________ on the _____________

                                                                                             (Reason for Use)                                   (Date)

do hereby covenant and agree that the Maxwell Municipal School district, their officers, employers, employees, agents, members or representatives shall not be held liable for any loss, damage, injury or liability of any kind to any person or property caused by or arising from any use of the premises of the Maxwell School district, or any part thereof, or by any use of the premises of the Maxwell School district, or any part thereof, or by any building, structure or improvement of thereon, or of any equipment to be used therein, or because of the same being out or repair or arising from any act or omission of the undersigned or its agents, employees, nor shall the above enumerated entities be liable for any loss, damage or injury from any cause whatsoever to the property or person of the undersigned or any of its employees, agents or other persons entering upon or using said premises or any part thereof, or to any property stored or placed thereon.

Notwithstanding anything to the contrary herein contained and irrespective of any insurance carried by the undersigned for the benefit of the above enumerated entities, the undersigned agrees to protect, indemnify, covenant not to sue and hold the above enumerated entities and said premises harmless from any and all damages or liabilities of whatsoever nature arising out of or in connection with the Maxwell School district or in the use or occupancy of the premises or arising from any state or condition of said premises or any part thereof.

_________________________________________            _____________________________

Signature of Authorized Representative                               Date

Address: __________________________________

               __________________________________

Phone #   __________________________________

